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Requisition Number. The requisition number is a 10-position number constructed in the following sequence:  command code (2), activity requisitioning code and (6) sequence code (system generated).
Headquarters of Origin and Unit Identification Code (UIC). Enter the headquarters of the requisitioning command or staff agency, military address, ZIP code or APO, and UIC.
Brief Job Description. Enter a brief description of the duties to be performed.
Military/Civilian Schooling. Prerequisites should be realistic and identified as required to provide maximum flexibility to fill the position i.e. CPT must have Captain Career Course (CCC) or MAJ must have Command General Staff College (CGSC) or Intermediate Level Education (ILE) complete.  Positions requiring graduate level education must be validated or coded on approved authorization document. 
Grade. Enter the grade indicated in the authorized document for the paragraph and line number being requested.  Enter WO for Warrant Officers and preferred grade (reminder utilization for WO in accordance with AR 614-100).
Principal Position Specialty Code (PPSC). For Commissioned Officer's, enter the two-digit PPSC shown for the position in the authorization document for the paragraph and line number being requested. For Warrant Officers, this space will be used to enter duty MOS from the authorization document.
Skill Identifier (SI). For Commissioned Officers, enter the single-character skill identifier designated for the position in the authorization document.
Secondary Position Specialty Code. Enter the two-digit specialty code shown for the position in the authorization document.
Additional Skill Identifier (ASI). Enter the appropriate two-character ASI from the authorization document.
Second ASI/LIC. Enter the two-character second ASI or Language Identification Code (LIC) if indicated on the authorization document.
Security Clearance.  Required security clearance, including Crypto, Nuclear or SI, will be indicated.  
Army Education Requirement. If the position has been validated as requiring an advanced degree, enter the complete number assigned. 
Concurrent Travel Status Code.  See AR 55-46. 
Explanation of Entries and Preparation Instructions 
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