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INCOMING LOAN AGREEMENT
For use of this form, see AR 870-20; the proponent is the AASA.
ARTIFACT LIST
The following organization (hereafter known as the Lender) agrees to lend the below listed historical property to the US Army Center of Military History (CMH), (hereafter known as the Borrower):
ORGANIZATION:
LOAN PERIOD  (FROM):
EXHIBITION DATES:
EXHIBITION TITLE:
VENUE(S):
LOAN PERIOD  (UNTIL):
STREET ADDRESS:
POINT OF CONTACT (Name / Title):
PHONE / EMAIL:
CITY:
STATE:
ZIP:
COUNTRY:
VENUE POINT OF CONTACT
OBJECT NAME / DESCRIPTION
VALUE
CREDIT LINE:
N/A
Lender
Borrower
INSURANCE COVERAGE WILL BE CARRIED BY:
SPECIAL CONDITIONS:
No
Yes
SIGNATURES
TERMS & CONDITIONS FOR INCOMING LOANS 
BORROWER ACTION / RESPONSIBLITIES: The Borrower must adhere to the following conditions and responsibilities upon receipt of Army Artifacts: 
1.
2.
3.
4.
5.
6.
7.
Limitation on Use, Reproduction, and Credit.  Borrowed Property shall be used for exhibit purposes only.
(a) Unless otherwise notified in writing by the Lender, Borrowed Property may be photographed while on display and photographs may be used free of charge for record and research purposes as well as for publicity in direct conjunction with the exhibition for which the objects have been loaned.  The CMH hereby retains all right, title, and interest in photographs taken by the CMH.  (b) Information used for catalogs, exhibit labels, photograph captions, or any other purposes must conform to the requirements for reproduction and credit as specified in the loan agreement.  (c)  Press announcements, brochures, a copy of exhibit catalog or other materials concerning the exhibition or research must be sent the Lender within one month prior to publication. 
Written Report.  (a)The Lender shall submit Condition Reports and photographs for each piece of Borrowed Property to the CMH prior to shipment. (b) During the length of the loan, the CMH shall submit condition reports (including current photographs) and environmental data as requested by the Lender.  
Protection of Borrowed Property.  (a) The CMH shall take all necessary actions to safeguard the Borrowed Property against theft and damage.  Borrowed Property will not be altered, embellished, modified, restored, conserved, or dismantled in any way.  No pins, screws, nails, brackets, adhesive tape, surgical wax, paint, or other mounting materials will be used that might leave any marks or evidence on the objects.  No reproductions of Borrowed Property may be made without written permission from the Lender.  Borrowed Property may not be subjected to technical examination or sampling of any type (beyond routine conservation condition assessments) without written permission from the Lender.  The CMH will notify the Lender of any changes in condition within 24 hours.  In the event of emergency, the CMH will take all steps necessary to prevent damage to Borrowed Property.  Should damage occur, no repairs may be made without authorization from authorized staff from the Lender.  (b) Borrowed Property will be protected from fire, theft, mishandling, dirt, insects, and extremes of light, temperature, and humidity. The CMH will provide the same level of protection and security to borrowed artifacts as it does the Army Artifact Collection.  (c) Objects will not be removed from exhibit for temporary exhibition elsewhere or re-loaned by the CMH.  (d) Objects placed on public exhibition will be locked in secure cases or, in the case of large objects, displayed, so as to provide maximum security. Objects will be stored in a locked, limited access area until safely installed in cases.  (e) Borrowed Property will not be physically handled for lectures, demonstrations, entertainment without written permission from the Lender.  (f) Only adequately trained personnel are permitted to handle, move, or pack Borrowed Property.  (g) In the event the Borrowed Property is damaged during transit or shipment, the CMH shall immediately notify the shipper or carrier and shall retain and store in a safe place any and all packaging material.   (h) In the event of emergency, CMH must take all steps necessary to prevent any additional damage to Borrowed Property.  No repairs or conservation work shall be made of Borrowed Property without the Lender’s prior written consent. 
Insurance.  (a) Unless Borrowed Property is covered by a specific insurance policy, CMH liability for loss or damages will be subject to recovery under the Federal Tort Claims Act (28 U.S.C. 2671-2630, as amended), if loss or damage occurs while in the custody of the CMH and the loss can be proved to be caused by negligence or wrongful act of the Federal Government. (b)  If the Lender elects to maintain its own insurance coverage, the Lender represents that the required coverage as described above will be secured and maintained and that the CMH will be named as additional insured. Documented evidence of the Lender’s insurance (copy of the policy and/or certificate of insurance) must be provided to and approved by appropriate CMH staff before Borrowed Property can be shipped.  (c) The CMH registrar must be notified in writing by the Lender and their insurer at least 20 days prior to any cancellation or limitation in the Lender’s policy. (d) The Lender is responsible for updating insurance valuations and notifying the CMH.  
Shipment.  Transportation and shipping of the Borrowed Property, and the costs incurred in connection with or incidental to said transportation and shipping, shall be the responsibility of the CMH unless the loan is at the Lender’s request.  The method of transportation and shipment to be used by the CMH shall be approved by the Lender. The Lender will ensure that Borrowed Property is adequately and securely packed for the agreed upon shipment method and will include any special instructions for unpacking and repacking.  
Ownership and/or Address Change.  (a) By signing this agreement, the Lender certifies that he/she is the legal owner of the Borrowed Property described within the agreement. (b) It is the responsibility of the Lender to notify the CMH promptly in writing if there is any change in ownership of the Borrowed Property or if there is a change of the identity or address of the Lender. (c) The CMH assumes no responsibility to search for a Lender that cannot be reached at the address-of-record. 
Return, Cancellation, and Extension (a) This loan agreement may be terminated by either party given reasonable notice in writing. (b) Any extension of the loan period must be requested and approved by CMH and the Lender in writing in advance of the expiration date. Loans cannot exceed 5 years in total. (c) Borrowed Property may only be returned to the Lender-of-Record unless otherwise agreed upon by both the CMH and the Lender-of-Record in writing. If there is uncertainty, the CMH reserves the right to require a Lender/Claimant to establish title by proof that is deemed acceptable by the CMH. (d) When the Borrowed Property is returned to the Lender, the CMH will send the Lender a receipt form; if the receipt form is not signed and returned to the CMH within thirty (30) days after mailing, the CMH will not be responsible for any damage or loss to the Borrowed Property. (e) If the CMH's attempts to return the Borrowed Property to the Lender are unsuccessful within a reasonable period after the termination of the loan, the Borrowed Property will be stored by the CMH at the Lender’s risk and expense for a maximum of forty-five (45) days per U.S. Code Title 10, Subtitle A, Part IV, Chapter 153, SS 2275. After forty-five (45) days, if the Borrowed Property is not claimed by the Lender/Owner (or their legal representative), then it may be deemed to be an unrestricted gift to the CMH from the Lender/Owner. 
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